
Phone Number:____________________________________________________________________________

Personal Email Address:_____________________________________________________________________

School Email Address:_______________________________________________________________________

Home Address:_____________________________________________________________________________

STUDENT NAME:_________________________________________________

EMPLOYMENT DURING HIGH SCHOOL

COMMUNITY INVOLVEMENT/VOLUNTEER WORK

AWARDS & HONORS -  PLEASE LIST NAME OF AWARD AND YEAR RECEIVED

SCHOOL CLUBS & ORGANIZATIONS -  SPORTS,  PALS,  STUDENT COUNCIL,  ETC.

________________________________________________
________________________________________________
________________________________________________
________________________________________________

Letter of Recommendation Request

PURPOSE OF RECOMMENDATION LETTER: (CHECK ONE)
College Entrance Application
Scholarship Application
Employment
Other:__________________________________________________________________________________

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

Organization/Club Name:____________________________
Position Held (if applicable):_________________________
Grades:    9th    10th    11th    12th

________________________________________________
________________________________________________
________________________________________________
________________________________________________

________________________________________________
________________________________________________
________________________________________________
________________________________________________

________________________________________________
________________________________________________
________________________________________________
________________________________________________

Employer:_________________________________________
Position:__________________________________________
Dates:____________________________________________

Employer:_________________________________________
Position:__________________________________________
Dates:____________________________________________

STUDENT CONTACT INFORMATION:



__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

PLANS AFTER HIGH SCHOOL: (CHECK ONE)
College

College/University Name:______________________________________________________________
Expected Major:______________________________________________________________________

Military
Branch:_____________________________________________________________________________

Workforce
Expected career/field:_________________________________________________________________

Other:__________________________________________________________________________________

OTHER HELPFUL INFORMATION ABOUT YOURSELF

DON’T FORGET TO THANK YOUR RECOMMENDER FOR TAKING TIME OUT OF
THEIR BUSY SCHEDULE TO WRITE A RECOMMENDATION LETTER FOR YOU! 😁
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